Essential Info for Writer of Letter of Recommendation


When is the Letter of Recommendation DUE?

(You should give at least 2 weeks notice)

What is the letter of recommendation for?  (e.g. grad school, REU, internship)

Please describe as clearly and fully as possible. Include who will read this letter of recommendation.
What name are you putting on your application and correspondences (e.g. Bob, Rob, or Robert)?
_________________________________________________________________________________________________________
When did you first meet me?   __________________________
What classes have you taken with me? (list course number, course name, & grade received)  

_________________________________________________________________________________________________________
When will you graduate? ____________________________________________________________________________

When was your first semester at D’son? ___________________________________________________________

What is your overall GPA?   ____________________ and what is your Physics GPA?   ________________
What awards have you received?      _______________________________________________________________

Have you worked in the Department as a TA, grader, evening consultant, setup TA?

When and for which professor?

_________________________________________________________________________________________________________
_________________________________________________________________________________________________________

Is there anything in particular you want me to mention in this letter of recommendation?
