Microsoft Outlook 2013: How to make Read Mode Stop!

If you get an attachment from someone in Outlook, by default it opens in Read
Mode. But we can fix that!

In Word 2013, (not Outlook) under the File tab, go to Options, then General, under
Start up options, uncheck the Open e-mail attachments & other uneditable files in
reading view. Remember to click OK

|"-“ '.'..-V‘ﬁ R R
sall [T.& General options for working with Word.
[
Display
Proofing User Interface options
Save (V] Show Mini Teolbar on selection
Language [V] Enable Live Preview

vl i ing
Advanced V| Update document content while dragging

ScreenTip style: [Show feature descriptions in ScreenTips E}
Customize Fflbbc-n o ) o T i o

Quick Access Toolbar Personaslize your copy of Microsoft Office

Add-Ins User name: |Gribble, Jeanette

Trust Center Initials: G

7] Always use these values regardless of sign in to Office.
Office Background: |Doodle Diamonds [~ |

Office Theme: Light Gray[ v |

Start up options

Choose the extensicns you want Word to open by default: | Default Programs... ‘

[¥] Tell me if Microsoft Word isn't the default program for viewing and editing
documents,

[”] Open e-mail attachments and other uneditable files in reading view
[V] Show the Start screen when this application starts

[ ok ][ cance |

How about all those other Documents?

| find the quickest way to get out of Read Mode is at the very bottom bar, on the right,
to Print Layout.

If you have a wider monitor it will look like it is in Read Mode (pages 1 & 2 both
showing along with ribbon & tabs) | then put my percent up the 120%.




