'DICKINSON COLLEGE
PAYMENT VOUCHER

ALL EXPENDITURES FOR WHICH NO
REGULAR INVOICE HAS BEEN RECEIVED,
MUST BE EXPLAINED AND RECEIPTED
.FOR ON THIS VOUCHER.
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= REQUESTED BY(PLEASEI;RINT) v APPRoVED BY(PF_E;\.SEF;HIN;F) - i R REQEIVED.BY(EvL‘E'ASI?PHINT). _
REQUEST__S‘IGNAT-URE — APPF{%SIGN_ATURE — — RECEIVING STGNATURE
A Date Form Comoleteci
B. IndividﬁaUOrganiiation/Vendor so Receive vt‘he Peyment
- C. Amount ofbthe Payment |
D. Required if Pajment will be Mailed
E. V]v)escription of Account being Charged
F. FOAPAL Avccouht Number to Chérge '
| G. Explanetioh of Reimbursement/Payment Requests '
H. Iodividoal Compieting Form

e
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Relmbursements/Payments to Individuals Must be Approved by the Employee $
~ Supervisor/Budget Ofﬁcer/Department Chair/Sr. Officer -

. Payee/Des1gnee Submlttmg Voucher at Cashler S Offlce (Wlth Dickinson College ID)

Appropriate recelpts or documentation must be attached to the payment voucher for the
payment to be processed ’



