
 
 
 
 
 
 
 
 
 
 
 
 
 
To:          Faculty Teaching in Spring 2027 
From:      Deb Bolen, Associate Provost for Curriculum and Registrar 
Date:       August 17, 2026 
Subject:   Spring 2027 Schedule Review  
 
And just like that, another academic year is upon us.  Only two weeks of summer remain until 
the fall term begins.  Although I’m sure, like the Reg staff, you are already busy preparing.  
 
As you know, the Spring 2027 schedule was entered into Banner last spring to allow 
advanced planning for students and advisors.  We now invite you to conduct a final review 
of this information.  Please review your sections no later than NOON EDT, Monday, 
September 14. 
 
Note:  The Registrar’s Office has seen a growing number of emails received from faculty after 
the Course Request Period—and even as late as the week before Add/Drop—alerting us to 
section errors or requesting changes. Addressing issues at that stage creates challenges for 
students. Your careful review of this information now, before advising for spring begins, is 
greatly appreciated and helps us ensure accuracy for the whole community. 
 
To access the Spring 2027 preview using the CLIQ preview function, where you can find all 
course details on a single screen: 
 

1. Log onto the Dickinson Gateway.  
2. Click on the CLIQ icon.   
3. In CLIQ, from the menu on the left click on Academic and 

choose “Student Listings”: 

  
4. Depending on your role (professor, ADC, or Chair) you will access the preview 

either in the Classes or in the Department Classes in the header: 
 

                                 
 

                Professor                               ADC                               Chair 
                                                         

5. You will see a drop-down of terms when you click on the appropriate icon from the 
step above. Choose Spring 2027 Preview.  



 

 

6. From the list of classes that appears, the “Review” column on the left will have 

exclamation point icons:  Click on the icon to review all the information for that 
section on a single screen. 
 
Please be extra diligent in reviewing the details of your course offerings 
including: 
 Description 
 Attributes  
 Priorities – check all subjects for cross-listings  
 Prerequisites – check all subjects for cross-listings 
 Restrictions – check all subjects for cross-listings 

  
7. If all the details for that section are correct, there is nothing you need to do. 

 
If you have any changes to make, please send them via email 
to reg@dickinson.edu.  ALL SPRING CHANGES are due no 
later than NOON EDT, Monday, September 14.   
 
All changes will be made in Banner in the order received.  We 
appreciate your patience as we have several new staff members 
in training.  All changes received by the deadline will be 
done in Banner by Monday, September 21. 

 
If you have any questions, please email them to reg@dickinson.edu.  Thank you!  
 
 
cc:   Academic Department Coordinators 
 
 


