Short-Term Disability (STD)

Summary

In cases where an employee’s own illness or injury requires an absence of more than five consecutive
days and a healthcare provider certifies the period of disability, they may be eligible for short-term
disability (STD) assistance. Employees must notify Human Resource Services if they will be out more
than five consecutive days (sick pay, vacation or floating holiday will be applied during these five days,
if applicable). Any applicable absence approved as STD or part of the five days prior to STD will be
applied against the employee’s Family Medical Leave Act (FMLA) entitlement.

Short-term disability assistance for full-time employees is paid as follows.
Nonexempt Staff

Length of service from date of full-time hire
e Less than one year—two weeks full pay

e One to three years—two weeks full pay and two weeks half pay

e Four to five years—four weeks full pay and four weeks half pay

e Six to 10 years—eight weeks full pay and eight weeks half pay

e Eleven or more years—12 weeks full pay and 12 weeks half pay
Exempt Staff

One month of short-term disability (STD) is provided for every full year of full-time service, up
to a maximum of six months.

The college calculates an exempt employee’s available STD benefit using a rolling 12-month
look-back period from the date STD begins. This means the amount of STD available is limited
to the unused balance from any STD taken during the prior 12 months.

An employee who moves from a nonexempt to an exempt position will receive short-term
disability based on their regular full-time date of hire.

Faculty

A faculty member is eligible for up to six months of leave at full pay.
During an approved short-term disability leave, the college will continue providing group health plan
benefits. Employees remain responsible for their premium co-payments. All required and voluntary

deductions, including health plan premiums, will continue to be withheld from any short-term disability
payments.
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