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What you need: To complete this clearance you will need standard 

contact information, service code 1KG6ZJ, citizenship information, 

authorization code for payment, physical personal information (i.e. 

height, weight, etc.), Dickinson address, and documentation. 

 

Purpose of Clearance: The FBI Fingerprinting Check is a check of your 

federal criminal history records.  

Federal Criminal History 

Records/FBI Fingerprint 

Clearance Instructions 
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NOTE-  

Even with this exemption, some of the organizations we partner with may still 

require you to complete the fingerprinting process. Especially if you are 

volunteering for an organization that works with children, CCLA recommends that 

you undergo the fingerprinting process regardless. If you know which 

organization(s) you plan to volunteer for, contact them to see whether or not 

they accept the exemption form below. 

FOR PA RESIDENTS: 

If you have been a resident of Pennsylvania for the last 10 years, the FBI fingerprinting check 

is not mandatory, though it is recommended.  

 

 

 

 

 

 

If you would like to be excused from the FBI fingerprinting check because the organization 

you’re volunteering for does not require it for PA residents of at least 10 years, you must 

complete this form: 

https://www.dickinson.edu/downloads/download/5880/pa_residential_affidavit_2021  

Print this form and give a copy to your host organization in place of the FBI clearance. 

 

 

Otherwise, you must complete the FBI federal records check. In order to do so you must first 

pre-register, then make a fingerprinting appointment at which you will present original 

documentation (see detailed instructions below).  

**If you reach out to engage@dickinson.edu for an authorization code, CCLA will pay the fee 

for this clearance.  

 

 

 

 

 

 

 

 

 

https://www.dickinson.edu/downloads/download/5880/pa_residential_affidavit_2021
mailto:engage@dickinson.edu
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Instructions 

1. Go to https://uenroll.identogo.com/ and enter the service code 1KG6ZJ. 

a. NOTE: if navigating from the IdentoGO homepage (https://www.identogo.com/), 

click on the “Digital Fingerprinting” tab → choose PA under “Select a 

Fingerprinting Service by State,” then click “Go” → Scroll down and select “FBI 

Fingerprinting” under “Enrollment Services” 

  

 

 

 

 

 

 

 

 

 

 

2. Click “Schedule or Manage Appointment”.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://uenroll.identogo.com/
https://www.identogo.com/
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3. Enter your personal information. Use your Dickinson email address.  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

4. Skip “Employer Information” section since you are a student. Click “Next” at the bottom. 

a. If you cannot bypass this step, type the following: 

• Employer: Dickinson College (student volunteer) 

• Address info: 28 N. College St., Carlisle, PA 17013 

5. Enter your citizenship information, then proceed to the next step.  
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6. Answer the personal questions.  

a. Select “yes” for your mailing address being the same as your residential address 

(your Dickinson address).  

b. If you made an appointment at CCLA to complete your clearance, are attending a 

CCLA event, or have received/planned to receive an authorization code from 

engage@dickinson.edu check “yes” for authorization code. It will ask for the 

code later. This is so CCLA can pay for the fee. 

 

 

 

 

 

 

 

 

 

 

7. Enter your physical personal information. You will need to enter your height, weight, 

hair color, eye color, gender, race, and ethnicity.  

8. For your address, enter your Dickinson student address.  

mailto:engage@dickinson.edu
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a. Country: United States 

b. Address line 1: Dickinson College HUB (your HUB box #) 

c. Address line 2: 28 N. College St. 

d. City: Carlisle 

e. State/Province: Pennsylvania 

f. Postal Code: 17013 
 

 

 

 

 

 

 

 

 

 

 

 

9. For the Documents page, choose a document that you will bring with you to the 

fingerprinting agency. Make sure you have the physical document in your possession as 

you will need it for your appointment!  

a. Passports, visas, and US drivers’ licenses/permits are the most common forms of 

ID used by Dickinson students. 
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10. For Location, type in Carlisle, PA or 17013 and search. Currently, the nearest 

fingerprinting location is the Professional Educational & Empowerment Center (PEEC): 

219 N. Pitt Street, Carlisle.  

a. PEEC is within walking distance to Dickinson’s campus. 

 

 

 

 

 

 

 

 

 

 

 

 

11. IF YOU’RE AT AN IN-PERSON CLEARANCE EVENT/MEETING, NOW IS THE TIME TO ASK 

FOR YOUR CODE!        

With authorization code on hand, enter the code and proceed. If not, contact 

engage@dickinson.edu. We will send a code to your Dickinson email as soon as we can! 

 

 

 

 

 

 

 

 

 

mailto:engage@dickinson.edu
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12. Select a date and time for your appointment and add it to your personal calendar.  

Click “Submit” at the bottom.  

 

 

 

 

 

 

 

 

 

 

 

 

13.  You should see the “Service Summary” page. You will get a confirmation email of your 

pre-enrollment.  

Click “Done” at the bottom of the page.  

 

At the end of your appointment, you will receive two receipts. If you used a code to waive 

your appointment fee, make sure to give one of these receipts to Kim Flinchbaugh at 

CCLA/Clarke Forum (255 W. Louther Street), or take a photo and send it to 

flinchbk@dickinson.edu. 

 

Results typically take 2 or 3 weeks to arrive in the mail. You will receive a physical document, 

not an email! Keep an eye on your campus mailbox. Once you receive your results, keep them 

for your records. Clearances last for 5 years. You must present this clearance (or the form 

excusing you if you have lived in PA continuously for the past 10 years), along with the PA State 

Criminal Clearance and the PA State Child Abuse Clearance, to your host organization.  

 

mailto:flinchbk@dickinson.edu

