MyHousing @ Dickinson College
Housing Selectior2011-2012*

Office of Campus Life

Dickinson College

Students access th&lyHousing program through the Student Resources tab on their

Gateway.

The opening page of the program is MyHousing Overview. On it, students will find their

about future room selection processes. On the left, there
the home overview page, a drolown menu for room sele

is a navigation bar waHink for
ction and other links, including

access to seeing all available rooms, financial information, meal plan information and

frequently asked questions.
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MyHousing @ Dickinson College

MyHousing Overview
My Info

Other Links

ampus Life Homs Student # |eMail
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My Assignments
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PO Box:

Check-In: 01152008 - Check-Chl: 351 22006
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My Future Roommate Requests

You do niot have any fsdure roommiate requests

My Future Room Selection Process

Processes in red have alresdy begun
However, your start temg may nol have already aerved
Selection Process
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My Future Roommate Requests

You do nol have sy Adure roommale regsesls

My Future Room Selection Process

Processes in red haw almady bogun
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time and when you will have access to select rooms.
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My Future Room Selection Process
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and have a form to request a roommate.

MyHousing @ Dickinson College

Navigation

My Roommate Requests

Confirmed Future Roommate Requests

You do not have any confirmed future roommate requests

Search for a student to request as a new roommate...

Note: You do not need to fill in all fields

eMail Address

[ Reguest Student as Roommate ]
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your access is openegaccess is open on the sample page)

2 MyHousing - Powered by Adirondack Solutions - Microsoft Internet Explorer

Fie Edit Wiew Favorkes Took Help

Gaack - |£| \E‘ 7;‘, /V\Sear[h ‘il?FavDrltes £ -dg B -

Acdress ] httpijcoldfusiondev. dickinsan. sdufadiandackimyhousing _test Raoms.cfm

- More Coupans (114} ~ LETE Recipes =
el

Coupons (106) ~

v B ik ”

Online Room Selection

You are now eligible to select a raom
fou have until 4/30/2009 at 06:00 At

Other Links
C Life Home

Find Available Rooms ] [ Reset Farm
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email to Campus Life requesting a room changé&he Office of Campus Life will review

requests after all students are housed.

Navigation
H

Request a Room Change

Please include as much information as possible regarding your reg
information.

Requested Hall'Room

Reason for Change

[ Subrmit Room Change Request |

Salutions, Inc. - Myl
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To Preference a Roommate:
1 Access myHousing from your Gateway.
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MyHousing @ Dickinson College

Logout of MyHausing

My Roommate Requests

Confirmed Future Roommate Requests

You do not have any confirmed future roormmate requests.

Search for a student to request as a new roommate...

Note: ou do not need to fill in all fields.

et |

[ Reguest Student as Roommate ]
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1 If there are more than one person with the matching search criteria, you will need to
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MyHousing @ Dickinson College

My Roommate Requests

Your search criterda yelded mulidiple matchas,
Select the desired sludent

Steven W Smith
Raoban A Smith

Contiwe... | [ Cancel |
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Roommate Requests table. Until the person confirms your request, the status of that
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Logout of MyHousing

My Roommate Requests

Other Links System Message
[ Life Home

‘four roommate request has been saved.

Confirmed Future Roommate Requests

Fall 2009 John Smith DOES NOT MATCH

What does this mean?
fou have an unmatched roommate group.

Unmatched Roommates:

¢ John Smith has not requested Robert Student

Search for a student to request as a hew roommate...

Note: ou do not need to fill in all fields.
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1 The student will be sent an email saying that ypadded them as a roommate

request.
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A https:Hexmail.dickinson.edu - MyHousing: Roommate Request Change - Addition - Microsoft Internet Explorer

i Reply '—'2 Reply ko &l I_% Forward | b3 | &) I_\_‘\‘,

MyHousing: Roommate Request Change - Addition
Lapps, Joshua

Sent: Friday, April 03, 2009 11:49 AM
To:  spoltback@yahoo,.com

s

Office of Campus Life
This message 15 to notify you that Fobert Student( lappsj@dickinson edu) has ADDED you to his or her list of

requested roommates. If you have not already done so and wish to room with this person, you must access
myHousing wia the Dickinson Gateway to add Robert Student to your list of requested roommates.

Access the Campus Life Webaite | Access myHousing wia the Dickinson Gateway

Contact the Office of Campus Life with questions by emating: carmpuslife @dickinzon. edu

Add more roommates (up to 7) using the same search form.
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Navigation

My Roommate Requests

Other Links System Message
Life Home

YVour roommate request has been saved

Confirmed Future Roommate Requests

Time Frame[Roquestod Roommate st

Fall 2002 John Smith DOES NOT MATCH
What does this mean?

‘fou have an unmatched roommate group

Unmatched Roommates:

e John Smith has not requested Robert Student

Search for a student to request as a new roommate...

Note: You do not need to fill in all fizlds.

&) Delste roommate. B Internet

Roommate Request Change - Removal - Microsoft Internet Explorer

ChReply  ESgReplytodl (B Foward &y &S

MyHousing: Roommate Request Change - Removal

Lapps, Joshua
Sent: Friday, April 03, 2008 11:43 AM
To:  noreply@dickinson.edu

G
Office

This message is to notify you that Rebert Student( lappsj@dickinsen edu) has REMOVED wou from his or her list of

requested rocmmates

Access the Campus Life Website | Access myHousing wia the Diclkinson Gatewa
Contact the Office of Campus Life with questions by emailing: campuslife@dickinson edu
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1 When someone pas aned you as a roommateguest, the 9v~erview{home page
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Room Selection menu to see any pending roommate requests.
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MyHousing @ Dickinson College

Mavigation

: : MyHousing Overview
Other Links My Info

Name Student § eMail
John Smilk lappsp@dicknson idu

My Assignments

fou do not have any curmrent of fllure room assignments

alla] A My Future Roommate Requests

You do nol have sny Adure roommale requesis

My Future Room Selection Process

Processes in red have aleady begun
However, your start time may not have already aemved

Your Start Time

RISIG_SENIORS 04/01 /2009 04/302009 04012009
D600 AM D600 AM 600 P

& fern o Irteret



T)Y1T T OAAO O AT1T &E&£EOI A O1Tii1 AGA OANOAOOR Al

Fil= Edit Wew Favorites Tools Help

@Back M -7 | Iﬂ Ig ;\J /Ir\JSaarch ‘g‘?\?Favnr\tes {‘;{ - .,7 v - —I ﬁ ‘i“

Address ‘@ hittp: ffcoldfusiondey . dickinsan. edu/adirondack/myhousing _test/Roommates.cfm hd | Go Links **

m'  Coupons {108} + i More Coupons (114) ~ S00E ‘ Recipes =

Logout of

My Roommate Requests
Other Links Confirmed Future Roommate Requests
( 4 ife Home You do not have any confirmed future roommate reguests.

Unconfirmed Roommate Requests

The following individuals have requested you as a roommate. Click "Add" below to reciprocate

Time Frame ____[Requesting Individual T B

Fall 2009 Robert Student lappsiji@dickinson. edu

Search for a student to request as a new roommate...

Note: You do not need to fill in all fields.
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status.
o All roommates must match and approve each other so that the roommate
group is fully matched.Remember that all roommates in a room, suite,
apartment, or house must match each other reciprocally.
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MyHousing @ Dickinson College

Navigation

Logout of MyHousing

My Roommate Requests

Other Links System Message

Your roommate request has been saved

Confirmed Future Roommate Requests

Fall 2002 Robert Student MATCHES

Your roommate group is fully matched.

Search for a student to request as a new roommate...

Note: You do not need to fill in all fields.

L
Lot ame |
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To select a room after selection has opened:

1 Only one stident from the matched roommate group needs to select a room. This
would typically be the student who has the earliest lottery time.
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available rooms of your group size.
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MyHousing @ Dickinson College

Logout of MyHausing

Online Room Selection

You are now eligible to select a roorm.
You have until 4/30/2009 at 06:00 AR,

Find Available Rooms ] [ Reset Form
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suite/apartment/house you in which you would like to live. Note: this does not
officially book the room. You must assign beds (next step) within the space
and confirm that selection in order to book the room.
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Navigation

Logout of MyHausing

List of Available Rooms

130 Cherry St - Floor 1

mm
Apartment Double

135 Cedar St - Floor 1

T2 O T
Apartment Dauble
3 2 Apartment Double

135 N College - Floor 1
Apartment Double

136 Cherry St - Floor 1

mm Open Beds|Room Type Select Room/Suite
Apartment Double
139 N College St - Floor 1

mm Open Beds|Room Type Select Room/Suite
Apartment Double | Select Room

3 3 Anarmant Navhkla a1 ¥
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1 Assign beds and click Submit Room Selection to confirm your booking.

a MyHousing - Powered by Adirondack Solutions - Microsoft Internet Explorer

File Edit View Favorites Tools Help

@Back M > | Iﬂ IEL| l\J 7/ ! Search ‘\:\'/ Favorites {‘_A T R 4‘ ﬁ ‘i‘i
Address ‘@1 hittp: ffcoldfusiondey . dickinsan. edufadirondackfmyhousing_test/saveassign.cfm hd | Go Links **
goUPolE - ) coupons (106) ~ | W More Coupons (114) » 309 W Recipes +

Room Booking

You have selected the room: 130 Cherry St Room: 1

« Below, please make the room assignments for you and your roommates (if you have any). Select
from the drop down menus to assign.

« Be sure not to assign the same person mare than once.

e Remember, you must fill the entire suite.

130 Cherry St Room: 1 Bed: 1B 0] v
130 Cherry 5t Room: 1 Bed: 2 [ ef gt e

Avre you sure that this is correct (you will not be able to change this yourself)?

If 5o, you ray submit room booking now...

[ Subrit Room Selection ]
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o If the space is available, you will get a screen congratulatitygu on
completing your room selection
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MyHousing @ Dickinson College

Logout of

Save Room Assignment
Congratulations! Your room selection process is complete!
Your room assignment has been saved.

You and your roormmates will receive a confirmation e-mail shortly

[ << Back to Main Menu |

& Dore ® Internet

o If the room is not available, you will get a screen saying the room is
unavailable with a link directing you backto the list of available rooms

= MyHousing - Powered by Adirondack Solutions - Windows Internet Explorer

K€ + (&) puicolifusionde.dikinsonedjadrondacklmyhavsing testssveassignt.cfm

RICES I[2]-
File Edit WView Favorites Tools Help
Go Sle‘gv VlSEar[h“&j' [& Find + "% cherk - - (sianIn -
- — —= - ] ) »
w AR |88|- ||ﬂGateway to Dickinson College ‘@MyHous\ng-Puwered by . % ‘ ‘ B8 osh v (53 v |5 Page v ) Tooks

MyHousing @ Dickinson College

MyHousing Help Logout of MyHousing

Save Room Assignment

A bed or room became unavailable before your assignments were completed!

You must return to the List of Available Rooms screen and reselect a suite or room.




After a space is selected, emails will be sent to you and allyour roommates confirming

the room selection, who selected the room and who the roommates are.
1

a https:exmail. dickinson.edu - MyHousing: Confirmation of Room Assignment - Microsoft Internet Explorer

ChReply | ClReply oAl | Foward | (| S

) @
MyHousing: Confirmation of Room Assignment
Spaolithack, William

Sent: Friday, April 03, 2009 11:54 AM
To:  no_reply@dickinson. edu

N SOy -
Office of Campus Life
Robert Student,

This message is to confirm that as of 4/3/2008 11:54.03 you were assigned mto room: 130 Cherry 3t 1. Our records
indicate that this request was processed by John Smith( lappsj@dickinson edu) . The Checle-In Date for this
assignment is 8/31/2005

Tour roommates for this room assignment are:

John Stnith

Access the Campus Lifs Website | Access myHousing via the Dickinson Gateway

Contact the Office of Campus Life with questions by emailing: campuslife@dickinson edu

&] Done

Unknown Zone (Mixed)
1 https: Hexmail. dickinson.edu - MyHousing: Confirmation of Room Assignment - Microsoft Internet Explorer,

(ChReply | ClRepltonl | G Foad (3 S S

@
MyHousing: Confirmation of Room Assignment

Spolithack, Wiliam

Sent: Friday, April 03, 2009 11:54 AR
To:  no_reply@dickinson.scu

This message is to confirm that as of 4/3/2008 11:54:03 you were assigned into room: 130 Cherry St 1. Our records
indicate that this request was processed by you . The Check-In Date for this assignment is 8/31/2008

Your roommates for this room assignment are:

Robert Student

Access the Campus Life Website | Access myHousing wia the Dickinson Gatewa

Contact the Office of Campus Life with questions by emailing campuslife @dickinson edu
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1 The Home/Overview page will now reflect your room setction for the following
year.

*March 1st Update: Due to a sdivare upgrade affecting the MyHousing system in the Spring
of 2011, some screenshots may appear slightly different. For example, font sizes or the
color of certain text may be different than what is showniNo functional changes have

been made that affect t he way the system or selection process works. At the time of

the release of these educational materials, new screenshots were not available. Campus
Life is working with LIS to obtain these screenshots and will include them in the
educational materials on @r website as soon as we have them.




