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INTERFOLIO DOSSIER  
MERGING YOUR ACCOUNT 
 

OVERVIEW 
Interfolio Dossier is a free online platform for scholars to collect and curate scholarly material.  If you 
have an Interfolio Dossier account prior to joining the Dickinson Community, you will need to merge 
your existing account with your Dickinson account.   This document provides instruction on how to 
perform the merge. For more details visit the Interfolio software support site. 

 

LOGIN 
To access your Dossier: 

1. Go to the Gateway (https://gateway.dickinson.edu ) 
2. Click the Interfolio icon on the Application Launch Pad 

3. If asked “Where do you want to go?” select dossier. (Note: Not everyone will see this step. If 
you are in Interfolio Review, Promotion and Tenure, click your name in the top right corner, 
and then click “Interfolio Dossier” to toggle back to your Dossier.) 
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MERGING YOUR ACCOUNT 
1. In your dossier, click your name in the top right corner of the screen, and select “Account 

Settings.” 

 
2. Select “Email & Communication” from the left-side menu 
3. Click “Merge Accounts.” 
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4. Enter your other account’s email address and password in the “Account to be merged” area. 

 
5. Read through and check the acknowledgement information. 
6. Click “Merge Accounts.”  You should then see a Merge Complete screen. 
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