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TECHNICAL REQUIREMENTS 

 

Type Specifications 

 

Most important in typing a thesis is consistency of format and adherence to the specific 

instructions given in this guide. The text should be double-spaced. 
 

Use a standard typeface (e.g., Arial, Times, Calibri) of 12-point size. Limit the use of italic 

(script) print to foreign words, genus and species names, book and journal titles, and special 

emphasis. If you wish, you may use larger size type for the title of the thesis and for chapter 

headings, as long as it is not larger than 18- point. Boldface type may also be used on the title 

page and for headings, as well as in the text, for special symbols or for emphasis. 

 

Reduced type may be used within tables, figures, and appendices. It is permissible to use color 

in the document. 

 

If your thesis has multiple chapters, begin each chapter on a new page. Do the same with each 

element of the front matter (list of tables, acknowledgments, etc.), the reference section, and 

each appendix. Try to avoid typing a heading near the bottom of a page unless there is room for 

at least two lines of text following the heading. Instead, you should simply leave a little extra 

space       on that page and begin the heading on the next page. If you wish to use a “display” 

page (a page that shows only the chapter title) at the beginning of chapters or appendices, be 

sure to do so consistently and to count the display page when numbering the pages. 

 

Margins 

 

Use a 1” margin on top, bottom and right sides, with a 1.5" margin on the left side for binding 

purposes. 
 

Page Numbers 

 

Every page in the document, including those with tables and figures, must be counted. Use 

lower case Roman numerals for the front matter (see below) and Arabic numbers for the text. 

The text (or body) of the thesis must begin on page 1. Do not number a page with “a” or 

“b” or skip numbers; do not embellish page numbers with punctuation (dashes, periods, etc.); 

and do not type the word “page” before the page number. Running headers or footers are not 

permitted. 

 

The title page does not show a page number, although it is actually page i. The Abstract begins 

page ii. 
 

Page numbers may be placed in the upper right-hand corner, lower right-hand corner, centered 



at the top or bottom of the page. Page numbers should not be placed on the left side of the page. 

Allow a reasonable distance (0.5" footer) between the page number and any text; in no instance 

may the page number overlap the text. 
 


