< SCREREEEE W SR I | R

Log in and open
"Adobe Acrobat Pro"

Acrobat Bl Edit View Document Comments Forms Tools Advanced Window Help

Open... #0
Organizer >
Open Recent File >

Create PDF Portfolio
Modify PDF Portfolio >

Select "file," then
"create pdf" then "from
scanner"

Create PDF > @ F}'om Fﬁe
Combine > From Screen Capture
From Window Capture

Collaborate . From Selection Capture

Save IS 7 From Scanner...

Save As... 85 & From Web Page...

Save as Certified Document... =) From Clipboard Image

Export » % From Blank Page

Attach to Email... Assemble PDF Portfolio...
Revert £ Merge Files into a Single PDF...
Close #EW

&= Batch Create Multiple Files...

Properties... 38D

Page Setup...
Print...




Under "scanner"
select "Canoscan
Lide 35"

Input

Scanner: [ CanoScan LiDE 35

Sides: [ Front Sides

g Prompt for scanning more pages

for multiple pages
select "Prompt for
scanning more pages"

Output

(¥ New PDF Document

: )T r—
[ Multiple files [ More Options...

() Append to existing file or portfolio

Select:

Document
Small Size O High Quality ([ Options... |

g Make Searchable (Run OCR)

"] Make PDF/A compliant 7] Add Metadata

( Help ) ( Defaults )

(cancel ) ( Scan )

Simple Mode

Select source
[ Photo(Color) =

place document in
the scanner and
click "scan"

Display test image
( Preview )

Destination

[ Print 4]
Output Size
[‘Flexible [ RS

Perform scan

Scan )

Advanced Mode >>




If you have more \
pages to scan select
"Scan more Pages
(sheet #)"

C| iC k "0 k" Please indicate if this scan is complete or if you need
to scan more pages to complete this document.

And Repeat Step 4

() Scan is Complete

e Scan more pages (sheet 2)

£

If finished selec s
"Scan is Complete"

click "Ok"

® Acrobat Edit View Document Comments Advanced Window Help

Open... #¥0
Organizer
Open Recent File

Create PDF Portfolio ltimedia ~ 7 Comment ~
Modify PDF Portfolio

Create PDF AFter scanning has

C b. nge- n
ombine complete, select "file
then "save as"

Collaborate

Save

Save As...

Save as Certified Document.
Export

Attach to Email...
Revert
Close

Properties...

Page Setup...
Print...




U

|| Untitled.PDF

borate ~ __!} Secure v / Sign v E] Forms ~ E Multimedia ~ 7) Comment v

1 /1 Ik 7 & (& ® 765% - = ] Find -

Choose a location
easily accesible

Save As: \rHi| @

Where: | (1] Documents iﬂ

: Format: | Adobe PDF Files lﬂ Settings...

ake sure the format is

in "adobe pdf files"

Click "SAve"




