
Using Navigate360:
How to Schedule an Appointment



Schedule an

Appointment

1. Find the student.

2. Click Schedule 

an 

Appointment.



Schedule an

Appointment

3. Select your Care 

Unit.

4. Select your 

Location.

5. Select the Service.

6. Select the Meeting 

Type.

7. Select the date for 

appointment.

8. Select the Staff 

Organizer (you).



Schedule an

Appointment

9. Find the desired 

time for your 

appointment. Times 

where your 

availability and the 

student’s schedule 

align will be green

10. Select if the 

appointment will be 

repeating.

11. Click Save 

Appointment.
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