
Using Navigate360:
How to Email a Student



Email an Individual Student

1. Search for the 

student you 

want to 

message.

2. Click Message 

Student.



Email an Individual Student

3. Enter your Subject 

Line and Message.

4. Click the three dots 

and then Merge Tags 

to merge in any 

automated info.

5. Click Send Message. 

(Use Preview 

Message if you like!)
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