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How to Hold Elections in EngageD

1 Navigate to https://dickinson.campuslabs.com/engage/

https://scribehow.com
https://dickinson.campuslabs.com/engage/
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2 Click here to expand the menu.

3 Click on the organization in which an election is happening.



Made with Scribe - https://scribehow.com 3

4 Click here.

5 Click "Manage Organization"
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6 Click "Elections"

7 Click "Create Election" to begin a new election.
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8 Title your election.

9 Add instructions or a description for members to read before they vote.
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10 Set the duration of time to hold the election.

11 At the bottom, there are some additional settings to decide how you would like to
hold your election. For example, would you like only people in your organization
to be able to vote?
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12 Click "Save" to move on to the next step.

13 Click "Create Ballot" to add ballots to the election.
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14 Title your ballot by the position or chair that the ballot is for.

15 Read through your options before clicking "Save" to move on to the next step.
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16 Choose the format for your ballots (multiple choice, single choice, ranking, etc.).

17 Type "Do you vote for Red Devil? tab Yes enter No enter Abstain"
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18 Enter the question and the possible answers for which people can vote. You could
also enter names into the answer portion for people to vote.

19 Click "Back to Ballots" to see the rest of the ballots that have been created.
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20 Click "Create Ballot" to add another.

21 Click "Ok"
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22 This is what the ballot will look like.

23 Click "Results" to track results as they come in.
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24 You can click the dropdown by each ballot to view results.

25 Click "Publishing Options" to share the link to your elections within your group.
You can also choose to have an alert on your organization homepage in EngageD.
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The election function can be used for many functions, not just voting for a new
executive board. You can use it for constitutional updates, scheduling decisions,
or anything else pertaining to your club.

It is vital that you update the your organization roster immediately after finishing
elections.


