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How to Update Rosters in EngageD
It is vital that you keep rosters and positions up to date so that Campus Life can get in
touch with the right people when the time is needed.

1 Navigate to https://dickinson.campuslabs.com/engage/
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2 Search for the club whose roster you would like to update.

3 Click "Manage Organization"
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4 Click "Roster"

5 You can update and manage positions by clicking on "Manage Positions."
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6 You can even add positions.

7 To manually invite people, click "Invite People."
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8 You can enter up to 500 e-mail addresses. This would be ideal after collecting
information at an event such as the Activities Fair.

9 You can see people that are requesting to join your organization by clicking on
"Prospective." Invites that you have sent by email can be found in the "Pending"
tab.



Made with Scribe - https://scribehow.com 6

Positions and rosters should be updated immediately after any changes, or at the
very least, the beginning of each semester.


